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1. Introduction

The foll owing Annual Repor't outlines t he N
organizational structure, procedural updates andigesias they relate to treedministration of

the Access to InformatioAct (the Act) for the 200-21 reporting period. This report has been
prepared and tabled in Parliament in accordance with section 72 of the Act.

The purpose of thAccess tdnformation Actis to ensure the protection and responsible usage of
personal information held by Canadian govern
citizens, permanent residents, and individuals present in Canada the right to access their personal
information held by government institutions that are subject to the Act, and protects that
information against unauthorize dand aslal resulit i o n ,
provides individuals with greater control over their persanédrmation held by government

institutions in Canada.

The NPC’s mandate and authority comes from A
Nunavut Planning and Project Assessment Act. The NPC is an institution of public government
created by the Nunavuigreement to consult and prepare land use plans providing for the
conservation and use of land and to guide and direct resource use and development in the
Nunavut Settlement Area, to receive proposed projects and decide whether they conform with
approvedland use plans, and to determine whether projects require environmental assessment
screening. The Commission also works with the Government of Canada and the Government of
Nunavut to plan for the general monitoring of the lbagn state and health of tlexosystemic

and socieeconomic environment of the Nunavut Settlement Area and directs and coordinates
that general monitoring and the collection of information relating to it and may advise
government departments or agencies and make recommendationantoegecting marine

areas as a member of the Nunavut Marine Council.

The NPC is committed to ensuring the privacy of the personal information it collects through its

processesThoughthe NP Ccollectsa relative lysmallamountof personainformationandhasyet
to receive a Personal Information Request, it maintains a strong set of policies and procedures to
ensure its adherence to thet

Lhttps://www.canada.ca/en/treastnyardsecretariat/services/accestrmationprivacy.html




2. Organizational Structure
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TheNPCis arelative lysmallorganizatiorwith 18staffmemberseportingto a Boardof Directors.
It is organized into four (5) departments with the Executive Department overseeing the Finance
and Administration,IT, Planning & Policy, and TranslatioDepartments.

There are two (2) staff members directly responsible for ensuring adherencétzdss to InformatioAct
(the Act); the Executive Director and the Legal Advisor/ATIP Officer (the ATIP Officer).

The ole of the Executive Director, as it pertains to the Act, is to etseildPC is adhering to its
responsibilitiesinderthe Act andto providefinal approvabf allresponse® Personalinformation
(P1) requests. The Executive Director also managescangultations from other government
institutions and agencies relating to thet.

The ATIP Officer’s responsibilities relating
of the NPC's Chairperson as Head of the Institutidncéss to Information o4 Heads of
Government Institutions Designation Order SHBB3) as well as the NPC’ s
to ensure that the Institution's responsibilities underAteess to Information Aetre met. The

ATIP Officer reports directly to the Executive Dater.

The activities of the NPC’>s ATIP Office mainl:



e processing requests for information submitted undeAteess to InformatioAct,
e promoting awareness to ensure NPC Staff understand their rolesspodsibilities;
e preparingannual reports t®arliament;
e monitoring compliance in regards to tAet;
e coordinating the resolution of any complaints against the NPC which haveuiaitied
to the Information Commissioner under #ecess to InformatioAct,
e supportingthe NPCin meetingits commitmentsto opennessndtransparencyhroughthe
release of information via informavenues;
e handles informal requests for Access to Information. An informal request is a request for
informationthatis not madeor processednderthe Act. Feescannotbe chargedunderthe
Act and there are no deadlines for responding to these requests. In addition, the requestor
has no statutory right afomplaint.
The ATIP Officer is the sole person to operate on behalf of the ATIP Office. The ATIP Officer
may liaise with NPC Staff for the purpose of identification and classification of certain refords
information.

3. DelegationOrder

The powers and responsibilitie sPrivadyAat(theeACtINP C’ s
have not been formally dejated using a delegation order. However, as stated above, ATIP
Of ficer’s jJob description 1ncludes duties r1el

4. Interpretation of the Statistical Report, 2020-21

The NPC submitted its 20-21 Statistical Report to the Treasury Board Secretariat (TBS) by
email onOctober 8 2021. As indicated in the report, the NPC received two Personal Information
(P1) requests during the reporting period.

This relatively small numberof Pl requestss understandableas the NPC collects a relatively

small amount of private personal information. This is partly due to efforts taken by the NPC to

limit the personainformationit collectsto only whatis requiredfor operationsjn adherenceo

thePrivacy Actand because a significant portion of t
nature. For example, personal opinions e Xpres
review processearegivenwith the full understandinghattheyarebeingmadein a public forum

andwill be made available in public documents such as comment forms and hearing transcripts.
Most ofthe private personal information that the NPC does manage is collected in the service of
staffing and humanresourcessuchas resumes,identification, or financial information required

for payment. The NPC maintains a strong set of policies and procedures to safeguard this type of
information.



There were no costs associated with this matter during this fiscal year reincequest was
received.

The dispositionsandcompletiontime are 30 days,andno: fee charged, exemptions, exclusions,
extensions oconsultations.

5. Training and Awareness

No formal training was provided by the ATIP Offigeregard toAccess to Information during
the reporting period. New employees as part of their orientation package receive training within
their department on an as needed basis.

6. Policies, Guidelines, Procedures ankhitiatives

Duringthe2020-21 reportingperiod the NP Cbegartheproces®f onboardingothe ATIP Online
Requestervice(AORS). The AORSis anonline platformthatthe public canuseto submit ATIP
requests to a wide range of Federal Government institutions with the purpose of streamlining the
ATIP submissiorprocessThe NP Cis supportiveof the AORS Initiative asit promisego provide

an efficient system for users and increase transparency across a wide lasigetons.

To ensure the system remains streamlined, the NPC will be phasirtg ouatine ATIP tool in
2020-21. The NPC, however, will maintain its current Information Requests page on its website
for reporting purposes and will provide a link to the AORS website for users. Additionally, the
NPC plans to use this page to outline altive methods of accessing information held by the
NP Cin aneffort to reducethe numberof ATIP requestghatpertainto documentghatarealready
publicly available.

No other changes were made to the NPC’s polic
relate to thePrivacy Actduring the 2Q0-21 reporting period.

7. Summary of Key Issues and Actions Taken on Complaints &dkudits
The NPC received no complaintaudits or investigations during the reporting period.

8. Monitoring Compliance

In the event of a Personal Information (PI1) request, the NPC would ensure its adherence to the
timelines required by theccess to InformationAct by maintaining regular commigation
between the ATIP Officer and the Executive Director.



Should you have any questions or require clarification on specific points within this report, please contact the
undersigned directly at (867) 98443 or via email asehaloak@nunavut.ca

Sincerely,

<original signed by:>

Sharon Ehaloak Executive
Director
Nunavut Planning Comisian


mailto:sehaloak@nunavut.ca
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